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STRENGTHENING OUR H

C COMMUNITY

Esperanza has an immediate opening for a full-time Staff Accountant that would provide accounting services
and support as part of our Finance team.

Esperanza is a faith-based non-profit organization committed to raising awareness and identifying resources
that strengthens the Hispanic community.

The Staff Accountant is responsible for preparing and posting of accounting entries, completing detailed
financial reconciliations, tracking and maintenance of databases and financial records, as well as monthly
reports. This position assists the Controller in the monthly and fiscal year-end close of the accounting
records and will provide back up support to other employees as necessary. He/she participates in completing
budgets, the annual audit and preparing financial statements.

Responsibilities include:
e Process and/or posts cash receipts, cash disbursements and monthly allocation entries using MIP
Fund Accounting software.
Ensure the company’s bank and balance sheet reconciliations are current and performed monthly.
Prepares monthly invoices to bill funders for various local, state & federal contracts.
Assists with drawdowns of federal & state funds for various programs.
Assist in the coordination and preparation of assigned duties for external audits.
Maintain communication with company personnel external and internal to the department to
facilitate information between accounting and operations and to ensure understanding and control of
accounting issues and/or transactions.
o Create and evaluate internal reporting and make recommendations regarding improvements in the
timeliness, efficiency and accuracy of the company’s existing reporting procedures.

The successful candidate will have: 0-3 years of related experience. BA/BS degree from an accredited
college or university with a concentration in Accounting, Business, Finance or other related field of study is
required.

Desired Knowledge, Skills, and Abilities include:

Understanding of US GAAP and OMB Circular A-133.

Strong analytical and organizational skills.

Good oral and written communication skills.

MIP Fund Accounting software knowledge a plus.

Proficient with Microsoft Excel and Word.

Detail oriented, with a strong emphasis on accuracy.

Ability to work independently or as a team member on projects of all sizes.
Bi-Lingual (English/Spanish) ability is preferred.

Esperanza offers a comprehensive employee health & wellness benefits program. Salary is commensurate with
experience. Our office is located at: 4261 North 5th Street Philadelphia, PA 19140.

Interested candidates should forward a resume along with salary requirements to: Email: jobs@esperanza.us
and indicate Staff Accountant in the subject line. For more information, check us out on the web at:
WWW.esperanza.us
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